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mz;zhkiyg; gy;fiyf;fofk;; 

gpw;fhy itg;G epjpypUe;J gFjp ,Wjpj;njhif 

ngWtjw;fhd tpz;zg;gk; 

(khjj;jpd; 15e; Njjpf;Fs; tpz;zg;gpf;f Ntz;Lk ;) 

1. Cjpaf; FwpaPl;L vz; :  

2. gzpahsh; ngah; :  

3. gjtp kw;Wk; gzpGhpAk; Jiw 

(miyNgrp vz;izAk; Fwpg;gplTk;)  

:  

4. 1.mbg;gil Cjpak; :  

2.nkhj;j Cjpak;  :  

3.epfu Cjpak; :  

5. m) gpwe;j ehs; :  

M) gzpapy; Nrh;e;j ehs; :  

,) gjpide;jhz;L gzpf;fhyj;ij  

    gzpahsh; Kbj;j ehs; 

:  

<) jw;NghJ nkhj;j gzpf;fhyk; :  

c) taJ Kjph;tpdhy; Xa;T ngWk; 

    ehs; 

:  

6. tpz;zg;gj;jpw;Fhpa ehspy; gzpahsUila fzf;fpyike;j ,Ug;Gj; njhif (fPo;fz;l tpgug;gb)  

Muk;g ,Ug;G (                  k; Mz;L gpw;fhy itg;Gepjpf; fzf;F rPl;bd;gb  mjd gpd;dh; 

Cjpaj;jpy; Nrkpg;G tpguk;) 

 

khjk; kw;Wk; tUlk; gpw;fhy itg;G epjp $Ljy; njhif 

re;jh njhif fld; njhif  

மார்ச்    

ஏப்ரல்    

மம    

ஜுன்    

ஜூலை    

ஆகஸ்ட்    

செப்டம்பர்    

அக்மடாபர்    

நவம்பர்    

டிெம்பர்    

ஜனவாி    

பிப்ரவாி    

nkhj;jk;    

  fopf;f M.jw;fhypf Kd;gzk; my;yJ gFjp ,Wjp njhif ngw;w tpguq;fs;  

 ,.ehsJ Njjpapy; nkhj;j ,Ug;Gj; njhif &.                  (8m- 8M)  

7. ,jw;F Kd;djhf gFjp ,Wjpj;njhif ngwg;gl;bUg;gpd; njhif kw;Wk; Nehf;fk; 

ehs; 

 

8. jw;nghOJ Nfhug;gLk; gFjp ,Wjp njhif (vz;zhYk; vOj;jhYk;  Fwpg;gpl 

Ntz;Lk;) 
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9. njhif ngWtjw;fhd Nehf;fk; 

(gFjp ,Wjpj;njhif ngw tpUk;Gk; re;jhjhuh;fs; ve;j 

Nehf;fj;jpw;fhf ngw tpUk;Gfpd;whNuh mjw;Fhpa jFe;j 

Mtzq;fspd; efypid tpz;zg;gj;Jld; ,izf;f 

Ntz;Lk;) 

:  

 

 m.jpUkzk; :  

1.jpUkzk; nra;J nfhs;gtUf;Fg; gzpahsUld; mike;j 

cwTKiw 

 2.gzpahsUld; kfs; jtpu NtnwhU ngz; cwtpdhpd; 

jpUkzkhapd; mth; cz;ikapNyNa gzpahsiu 

Kw;wpYkhf rhh;e;J tho;fpwhuh vd;gij Fwpg;gpLf 

:  

 3.,e;j Nehf;fj;jpw;fhf ,jw;F Kd;dh; jw;fhypfkhff; fld; 

vJk; ngwtpy;iy vd;gij rhd;wpLf. 

:  

 4..,jw;F Kd;dh; ,Nj Nehf;fj;jpw;fhfg; gFjp ,Wjpnjhif 

VNjDk; ngwg;gl;bUe;jhy; mjw;fhd tpguq;fs; mspj;jpLf. 

:  

 M. cah;fy;tp :  

1.fy;tp gapy;gtUf;Fg; gzpahsUld; mike;j cwTKiw 

 2.gbg;gpd; jd;ikAk; fhy msTk; (fiyf; fy;tp , 
njhopy;El;gf; fy;tp ,nghwpapay; fy;tp, kUj;Jtf; fy;tp, 
mwptpaw; fy;tp Mfpait  

:  

 3.fy;tp gapYkplk; kw;Wk; Kfthp :  

 4.,e;Nehf;fj;jpw;fhd ,jw;F Kd;dh; xg;gspg;G nra;ag;ngw;w 

gFjp ,Wjp njhif ngWiff;fhd tpguq;fs; (vj;jpdq;fspy; 

ngwg;gl;lJ vd;fpw tptuq;fSld;) 

:  

 5.xg;gspg;Gr; nra;ag;gl;l njhifahdJ mLj;j MW 

jpq;fs;fSf;F cs;sgbahfj; Njitg;gLk; mstpw;F 

fl;Lg;gLj;jg; gl;Ls;sjh? 

:  

 ,.kUj;Jt rpfpr;ir :  

1.njhifg; ngWifahdJ cly; eypTw;w 

gzpahsUf;fhfth?my;yJ mtiur; rhh;e;J 

tho;gtUf;fhfth? 

 2.mtUf;Fg; gzpahsUld; mike;j cwTKiw mth; 

cs;sgbNa gzpahsiur; rhh;e;J tho;gtuh? 

  

 <. tPL fl;Ljy; :  

1.Fwpg;gpl;l Nehf;fkhdJ vJ vd;gij mjhtJ tPl;Lkid 

thq;Fjy; my;yJ tPL fl;Ltjw;F tPl;ilr; rPh;gLj;jpf; 

fl;Ltjw;F (m) fld; jpUg;gpr; nrYj;Jtjw;F vd;gijf; 

Fwpg;gpl Ntz;Lk;. 

 

 2.gzpahsUf;F Kd;dNu nrhe;jkhd tPL (m) tPL kid 

cs;sjh? 

 

:  

 3.itg;G epjpapypUe;J ngwg;gl;lfld; njhifiaf; nfhz;L 

thq;fg;ngw;w  tPl;Lkidapy; tPLfl;lg;gl;Ls;snjdpy; 

tPl;Lkid thq;Ftjw;fhf Kd;dh; ngw;w njhif  kw;Wk; 

ngwg;gl;l jpq;fisAk; Fwpg;gpLf. 

:  

 4.fld; ngWtjw;Fhpa njhifahtJ flidj; jpUg;gp 

nrYj;Jtjw;nfdpy; Kd;dh; ngwg;gl;l fld;, fld; 

njhifahshplkpUj;J ngwg;gl;l tpguq;fisFwpg;gpLf 

:  

 5. ika murhy; (m) khepy murhy; njhlq;fg;ngw;w tPl;L 

Cjpaj; jpl;lj;jpd;fPo; ngwg;gl;l fldhf ,Ug;gpd; mJ 

gw;wpa tptuq;fisAk; mj;jifa jpl;lj;jpd;fPo; ngwg;gl;l 

fld; njhifiaAk; Fwpg;gPLf. 

:  

 6.,j;njhlhpy; murplkpUe;J gpw topfspypUe;J VNjDk; 

cjtp ngwg;gl;bUe;jhy; mj;njhifia Fwpg;gpLf. 

:  

7. tPL fl;Lk; rq;fq;fs;(m) mtw;iw Nghd;w epWtdq;fs; thapyhf thlif jtiz Kiwapy; tPL fl;Lk; kid 

thq;fpaikf;fhd njhifia jpUg;gp nrYj;Jtjw;fhf ,g;ngWif vdpy; 

 m) vj;jid jtizfspy; jpUg;gp nrYj;jj Ntz;Lk; 

vd;gijAk; vt;tsT fhyj;jpw;Fs; jpUg;gp nrYj;Jjy; 

KbTWk; vd;gijAk; Fwpg;gpLf. 

:  

 M) tPL fl;Lk; rq;fj;jpd; ngah; :  
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,lk;: mz;zhkiyefh; 

ehs;: 

 

 

 

ifnahg;gk; 

 

,izg;G :1.  ---------------- Mk; Mz;bd; gpw;fhy itg;Gepjpf; fzf;F rPl;bd; (PF Statement slip)    
               efy; ngw;wikf;fhd Kd; Njjpapl;l xg;Gjy; urPJ. 

 

       2. ehsJ khjj;jpa Cjpar; rPl;bd; (Pay Slip) efy;. 

Fwpg;G:-     tpz;zg;gj;jpy; Nfl;fg;gl;bUf;Fk; midj;Jj; jfty;fSk; mspf;fg;gl;bUf;Fk; gl;rj;jpy;  

     kl;LNk tpz;zg;gj;jpid ghprPypf;f ,aYk;. 

    

tq;fpapypUe;J  vd; tq;fp fzf;F %yk; njhifapidg; ngw;Wf;nfhz;Nld;. 

 

 

 

 

XU &gha; tUtha; jiy xl;b ifnahg;gaplTk; 

  

 

 ,)tPL fl;Lk; rq;fj;jpw;F nrYj;jg;gl Ntz;ba njhif :  

 <)tPL fl;Ltjw;fhf Kd;dh; xg;gspg;G nra;ag;gl;l gFjp 

,Wjpnjhif ngWif tptuq;fs; (Fwpg;gpl;l Nehf;fk; 

xg;gspf;f ngw;w njhif , ngwg;gl;l jpq;fs; Mfpatw;iw 

Fwpg;gpLf) 

:  

8. gzpahshpd; tq;fpf; fzf;F vz;, kw;Wk; tq;fpapd; ngah; :  


